
How to Backup and Restore your Courses in Moodle 

 

How to Manually Backup a Moodle Course 

You can backup your courses in Moodle so you can save them into a ZIP file and restore them 
later. Follow these steps to back up your Moodle course: 

 

1. Go to the course where you want to perform the backup and click on “Backup” on the 
Administration right sidebar: 

 

 

2. If you want to backup all the content, click on “Jump to Final Step”: 

 



 

If you want to backup only specific activities, click on “Next” and then select the activities you 
want: 

 

 

Now select the activities you would like to backup, scroll down the page and click “Next” at 
the bottom of the page: 

 

 

 

 



 

On the next page, you can change the name of the backup file, if needed: 

 

 

To continue, click on “Perform Backup”: 

 

 

 

 

 

 

 



 

After Moodle finishes creating the backup for your course, you will see it here. You can 
download the backup file to your computer or save it to your OneDrive. Here you will find all 
the backup files you create for your Moodle courses (“User Private Backup Area”). 

 

 

 

 

How to Backup a Moodle Course – Old Courses (Automatic Email) 

Each semester, a Moodle course page is automatically created for every course offered by the 
college. Moodle periodically deletes old courses created three or more years ago. 

Teachers will receive an automatic email message notifying that one or more Moodle courses 
are scheduled for deletion in 45 calendar days from the day you receive the email.  

You don’t need to do anything if you don't require a backup copy or need a course kept. 

 If you need to create a backup of the courses (or just some of them), just click on the link on 
the email message as shown below: 



 

 

After clicking on the link, you will be sent to a Moodle page where you be asked to click on a link 
to start the backup. The backup file will be saved into your computer, not in Moodle. 

 

 

Everything from the course will be backed up in this file. When you restore it though, you can 
select what items/activities you want to have on the restored course. 

 

 



How to Restore a Course from a Moodle Backup  

In order to restore a course from a Moodle backup, follow the steps below: 

1. Go to the empty Moodle course and select “Restore” on the right sidebar (under 
“Administration”): 

 

 

 

2. Select the backup file from the course you want to restore from the “User Private Backup 
Area” and click on “Restore”: 

 

 



3. Click on “Continue” on the next screen 

 

4. Then select “Merge the backup course into this course” and click “Continue”: 

 

 

 

 

5. Click on “Next”: 

 

 

 

 



6. You can change the name of the restored course an also select which activities or sections 
will be restored and click “Next” at the bottom of the page: 

 

 

 

7. Click "Perform Restore" on the next screen: 

 

 

8. Click “Continue” on the last screen to see the restored course: 

 



How to Delete Backup Files from Moodle 
After you downloaded all your Moodle backup files to your computer, you will need to delete 
them from Moodle so they do not take more space there. 

Here is how to do this: 

1. Go to any Moodle course and click on “Restore” on the Administration right panel: 

 

 

2. Click on “Manage Backup Files” at the bottom of the User Private Backup Area: 

 

 



3. Now follow the steps below, following the sequence of numbers: 

1. Select to list the files 

2. Click on the checkbox to select all files  

3. Click on the Delete button 

4. Click on Save Changes 

 

 

 

 

Questions 
 

If you have any questions, send an email to Rafael Scapin: rscapin@dawsoncollege.qc.ca or 

Cameron Campbell: ccampbell@dawsoncollege.qc.ca 
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