How to Join a Teams Meeting as an External User

This short tutorial is for users who do not have a Microsoft 365 account. External
users who do have a Microsoft 365 account can join a meeting in the usual way
through the Teams desktop client.

1. Shortly before your meeting is due to start, open your invitation email and click
the Join Microsoft Teams Meeting link at the bottom.

Test External Meeting Inbox x e &
& 120 PM (2 minutes age) ¥y
tome =
[ Aug | Test External Meeting Agenda
19 View on Google Calendar
Fri pr Fri Aug 19, 2022 13:30 - 14:00 (EDT)
Online
Rafael Scapin*
Yes Maybe No 13:30  Test Extern

al Meeting

More optik

Microsoft Teams meeting

Join on your computer or mobile ap
Click here to join the meeting y
Meeting ID: 229 950 611 075

Passcode: gNjtiw

Download Teams | Join on the web




The link will open up a Teams page in your web browser. Select Continue on this
browser:

Download Teams (work or school)
Use the desktop app for the best experience.
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Already have it? Go right to your meeting.

If prompted, allow access to your microphone and/or webcam. If you do not do
this, other users in the meeting will not be able to see or hear you.

You will now join the waiting room. Here you can choose to turn your microphone
and webcam on or off and enter the name other users in the meeting will see.
When you are happy with your settings and ready to join the meeting, click Join
Now.
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