
Teams Webinars and Live Events 

 

This tutorial will show you the differences between Teams Webinars and Live 

events and how to create them. 

 

Teams Webinar 

Webinars are structured meetings where presenters and participants have clear 

roles. A key difference between webinars and Teams meetings is that webinars 

support registration and provide attendee engagement data.  

 

These are the main differences between a regular Teams meeting, an online 

webinar and a live event: 

 

 

 

 

 

 



To create a webinar, go to your Teams desktop and click on Calendar on the left 

menu. Then click on the drop-down menu under “New meeting” (upper right) and 

select “Webinar” as shown below: 

 

 

 

Now just set up your webinar: 

 

 

 

 



 

You can also create a customized registration form if needed: 

 

 

 

 

Teams Live Events 

Teams live events is an extension of Teams meetings, enabling you to produce 

events for large online audiences with more control over video, audience 

interaction, and reporting.  

 

To create a webinar, go to your Teams desktop and click on Calendar on the left 

menu. Then click on the drop-down menu under “New meeting” (upper right) and 

select “Live Event” as shown below: 

 

 

 

 



 

 

 

Now just set up your Live Event: 

 

 

 



 

 

 

 

 

 

 



 

 

Questions? 

 

For any questions, please contact the Helpdesk: helpdesk@dawsoncollege.qc.ca 
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